Grad Plan Instructions
Course Plan
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When you click the GradPlan tile, the page opens with a list of menu items on the left.



Course Plan 
On the Course Plan page, students identify the courses you are intending to present towards your degree. While the Degree Audit lists the various requirements you must satisfy, the course plan is where you identify the specific courses you intend to use to satisfy each requirement. 
Students do not have to assemble their course plan immediately upon matriculation; they usually wait until later in their first or second year to create their course plan. 
Click Course Plan in the menu on the left; the page opens with instructions and the current course plan (if one exists).
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Click Manage Course Plan to bring up the page where changes can be made. Click Add Course to open up the course search page and add a new course to the plan. 
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Use Search My Classes to select courses you have already taken to add to their plan, or Search By Subject to select from the Course Catalog courses you want to take in the future. 
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For all required courses, select the category “Major Field”. For elective courses, select the category “Elective”. You must do this for each course. 


As courses are added to the plan, the Category and Planned Term values may be selected. If a course is offered for variable credit, the Units column is editable. For completed courses, the Completed Term and actual Units are displayed. 



Courses may be removed from the plan by clicking the “-” icon at the right. 
When all changes have been made, click Submit Course Plan for Approval to initiate the workflow approval process. The request will be routed to various program and college approvers, starting with your Advisor.
 
Note: If your course plan changes after your initial plan has been approved, return to this page to make updates and submit your revised plan for approval. 
Once the course plan request is submitted, you will be able to view the proposed plan in the Submitted Request section.
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Click Cancel Request to cancel the request and stop the workflow from progressing further. 
Click the Approval Details link to display the workflow progression. 
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